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1. OBIIAS XAPAKTEPUCTUKA PABOYEM TIPOIT'PAMMBI YUYEBHOU
JANCIHUIIJIMHBI OI1.03. UTHOOPMAIIMOHHBIE TEXHOJIOI'MU

1.1. Mecto aMcCHMIUIMHBI B CTPYKTYpe OCHOBHOH NpogeccHOHAJBLHOH 00pa3oBaTeIbHOM
nporpamMmbl: YueOHas qucuumiinia «HpopManoHHbIe TEXHOJOTHN» PUHAUICKUT K

o0menpodecCHOHATPHOMY IUKITY.

1.2. I.[e.m; U IINIAHUPYEMBIC PE3YJIbTATbI OCBOCHUS NUCHUIIJIMHBI:

Kon

MK, OK YMmenust

3Hanus

- 00pabaTbIBaTh TEKCTOBYIO U
OK1, OK2, YHCIIOBYIO HH(OPMAIHIO;

OK 4, OKS35, - IPUMEHATh MYJIbTUMEINNHBIE
OK 9, TEXHOJIOTMH 00paboTKU U

IIK 1.6, IIK 4.1, MpeAcTaBIeHUS HHHOPMAITUH,

- 00pabaTbIBaTh YKOHOMUYECKYIO
U CTAaTUCTUYECKYIO
MH(}OPMALINIO; UCTIONb3YS
CpeICTBa MaKeTa MPUKIIaJIHbIX
MIPOrPAMM.

- HA3BHAYCHHUEC U BUbI
WH()OPMAITMOHHBIX TEXHOJIOT U,
TEXHOJIOTUHU cO0pa, HAKOTUICHHS,
00paboTku, nepesauu u
pactpocTpaHeHust UHPpOpMaInu;
- COCTaB, CIPYKTYpPY, IPUHIIUIIEI
peanu3anuy U GyHKIIMOHUPOBAHUS
WH()OPMAITMOHHBIX TEXHOJIOTHIA,
- 0a30BbI€ U IPUKIIAHBIE
WH(pOpPMaITMOHHBIE TEXHOJIOTHH,
- UHCTPYMEHTAJIbHBIE CPECTBA
MH(OPMALMOHHBIX TEXHOJIOTHl.

2. CTPYKTYPA U COJAEPKAHUE YYEFHOM JUCIUILINHBI

2.1. O0beM y4eOHOM IMCHUILIMHBI U BUAbI Y4eOHOIl padoThl

Bua yueOHo# padoThI O0Bem B yacax
O61beM 00pa3oBaTeIbHOW MPOrpaMMBbI 94
B TOM YHUCIJIE:
TeopeTuyeckoe ooyueHune 40
MPAKTUYECKHUE 3aHITH 38
Camocmosmenvnasn paboma* 8
KouncyabTanus 4
4
IIpomeskyTOoYHas aTTeCTALMSA KommuiekcHpiit
sk3ameH (OIT 02)




2.2. TemaTuueckuii mjian u coaep:xkanue yaeoHoi rucunmiunsl [1.03 THOOPMAIIMOHHBIE TEXHOJIOT'YHU

O0nLeMm

Koabl koMmeTeHIuii,

HaumenoBanue (opmuposanmo
Coaepikanue yueOHOro Matepuasia 1 GopMbl OPraHU3aALMUM JeSITeIbHOCTH 00yYal0MXCS B KOTOPBIX
pa3ieaoB v TeM gyacax | ¢1moco0CTBYeT 3JeMeHT
NPOrpaMmbl

Tema 1. O6mue Coaep:kanue yueOHOro MaTepuajia OK 1, OK 2,
cBeJleHus 00 1. [TonsTie nHPopMay U UHPOPMALTUOHHBIX TEXHOJIOTHH. CroCOOBI BOCIPUSITUS U XPaHEHHUS. OK 4, OK 5,
undopmanuu 1 | Knaccudukanus u 3a1aun nHGOPMAIMOHHBIX TEXHOJIOTHNA. OCHOBHBIE YCTPOKCTBA OK 9, IIK 1.6, IIK
HH(OPMALMOHH | BBOJA/BbIBOJIa MHpopMaruu. CoBpeMeHHbIe smart-ycTpoiicTBa. 2. OnepaioHHas CUCTeMA. 4.1,
bIX TexHosorusx | Hasnauenue. Buanl 3. AutuBupycnoe [10. Haznauenue. Bunpr 4. KomnbroTepHsie ceTu. 12

JlokanpHbIC ¥ TI100aTBHBIE.

B TOM 4mciie IpaKTHYECKUX 3aAHATHI M J1a00OPaTOPHBIX padoT

CamocrosiTesibHas padoTa 00y4aroIuXCst
Tema 2. Coaep:xkanue yueOHOro MaTepuajia OK 1, OK 2,
3HaKOMCTBO U 1. TexcToBsIii mporneccop. Cosaanue U GopMaTHPOBAHNE JOKYMEHTA. Pa3MeTka CTpaHHITbI, OK 4, OK 5,
pabora ¢ mpuTHI, CIMCKH, TAaONIIB, CHIEIMANbHBIE BO3MOXKHOCTH. 2. Tabmuunslil iporieccop. Co3nanue OK 9, IIK 1.6, IIK
opucubim I1O. | xuur, popmaTupoBanue, crenuanbable Bo3mosxkHocTH. Dopmynsl VB (makpock) 3. ITporpamMma 4.1,

moaroToBKH npe3eHTanuii. Coznanue ciainoB. OdhopmieHue, CChUIKU, aHuManus. GopMyInbl

VB (maxkpocsl) 4. [Tonsitue koMibroTepHoi rpaduku. [Tonstue pactpoBoit rpaduku, BEKTOPHOU

rpaduku u TpéxMepHoi rpaduku. Pabota B MHOTOQYHKIIMOHAIBHOM TpadUuecKOM peaaKkTope

B TOM 4mciie IpaKTHYECKHUX 3aAHATHIA 1 J1a00PaTOPHBIX padoT 28

CamocTosiTesibHasi padoTa 00y4ar0IMXcs

1. KoMmproTepHbI€ TEIIEKOMMYHUKAIIHH

2. I'mo6anpHble KOMITBIOTEPHBIE CETH

3. CoBpemMeHHasi CTPYKTypa CeTH

B TOM 4mnciie NpaKTHYEeCKUX 3aHATHI U JJa00PATOPHBIX PadoT

CamocrosiTesibHast padoTa 00y4arommMXxcst
IIpumepHBIii IepeYeHb NPAKTHYECKUX padoT:

38

e OTKpBITHE IPUIOKEHUS TEKCTOBOTO Ipoueccopa. CTpykrypa 3kpaHa. MeHIo U naHenu nHCTpyMeHToB. Co3ianue
U COXpaHEHUE JOKYMEHTA




e PenaktupoBanue nokymeHTta. Beijgenenue 610koB Tekcra. Onepaiuu ¢ BeIeIEHHBIM TeKCTOM. KOHTeKCTHOE
MeHto. MacmrabupoBanue pabodero okaa. @opmarupoBanue adzaies. Padora ¢ nunelikoit. Pexxum
MpEeABAPUTEIHLHOTO MPOCMOTpPA

e Pabora co crimckamu. MapkupoBaHHBIC U HYMEPOBaHHBIC CIIUCKU. ABTOMAaTHYeCKHe criucku. PopmMaTupoBaHue
cnuckoB. Pabora co crunsamu. Co3gaHue CTuiis

¢ [Iposepka opdorpaduu, rpaMmMaTHKH, CMEHA S3bIKa, pacCTaHOBKA MepeHocoB. [lonck u 3amMeHa Tekcra. BeraBka
CHeIUaJIbHbIX CHMBOJIOB.

e Cosnanue u penakrupoBanue Tadaui. CoprupoBka Tadmauil. Berancnenus B Tabnunax. [Ipeobpa3oBanue Tekcra B
Ta0IUIy

e VYmpaBiieHHEe IPOCMOTPOM JOKYMEHTOB. [IpocMOTp u nepemerienre BHyTpu AokymeHTa. [lepexon mo 3akiajake.
Hcnonb3oBaHnE TUNIEPCCHUIOK

e Odopmienue nokymenta. Co3nanue TUTYIbHOTO jucTa. Co3aHue CIUcKa JIUTePaTyphI

e Crpanuilsl u paszzensl JokymeHTa Pa3ouBka njokymeHTa Ha cTpaHulibl. Pa3pbiBel cTpanui. Hymepanus crpaHuig

e Kononuatsie TeKCThl. BHeceHne ucnpaiieHnil B TeKCT. Co3gaHne COCTaBHBIX JOKYMEHTOB. ClUsIHUE TOKYMEHTOB
10. KononTurynel. Pazmenienue konoututynoB. Co3gaHue CHOCOK U mpuMedanuid. Co3/1aHne OTJIaBJICHUS

e Paborta ¢ pucynkamu B qokymeHTe. BctaBka pucynkoB. CocraBienue 010k-cxembl. [lepeynopsmounBanue cioeB
pucyHka u Bpamienue ¢uryp. Coznanue pucyHKa-TOII0KKY AJIs TEKCTa. YTpaBieHne 00TeKaHneM pUCYHKa
TekcToM. PaboTa ¢ HayuyHbIMU hopMyTamMu

e OTKpBITHE MPUIIOKEHUS TaOIMIHOTO TIporieccopa. CTpykTypa sKkpaHa. MeHIo 1 naHenu HHCTpyMeHToB. Co3nanue
U COXpaHEHUE JOKYMEHTA. 3HAKOMCTBO C 3JIEMEHTaMH OKHa.

e [lepemerenue ykaszarens Sk (aKTUBHOM SYEHKH ), BbIICTICHUE PA3IMYHbIX JUAa30HOB, BBOJ U
pEeIaKTUPOBAHUE AHHBIX, YCTAHOBKA IIMPHHBI CTOIOIIOB, HCIIOIH30BAaHUE aBTO3AIOJIHEHHUS, BBOJ (GOPMYIT IS STUeeK
CMEKHOTO/HECMEKHOTO JIarna3oHa, KonupoBaHue GopMys Ha CMEXHbIe/HECMEXHbIE SUeHKU

e PaGora ¢ quarpammamu. BeraBka croni6nos. Pabora co cniuckamu. I'paduueckue o6bekThl, Makpochl. Co3naHue
rpaduyecKkux 0ObEKTOB ¢ OMOIIBIO BCIOMOTaTEIbHBIX MPUIIOKEHHHI

¢ OdopmileHne UTOTOB U CO3/IaHKE CBOJIHBIX TaOIHI]

e HasnaueHue cucTeMbl IOArOTOBKH MPE3EHTAIMU. 3HAKOMCTBO C IPOTPaMMOM.

e Pa3paboTka npe3eHTan: MakeTbl O(OPMIICHUS U Pa3METKH.

e JloGaBneHue pUCYHKOB U 2PPEKTOB aHUMAIIUU B MIPE3EHTAIINIO, ayU0- U BHIe0(ParMeHTOB. AHUMAIIHS
00wvekToB. Co3AaHNe aBTOMATUYECKOM Mpe3eHTaIuN

e (Co3gaHue ynpaBisOmKUX KHOMOK. COXpaHEHUE U MOArOTOBKA MPE3EHTALMU K IEMOHCTPALIMT

e Co3znanue U peJakTHPOBAHUE PUCYHKA B rpagueckoM pelaKkTope.

HpOMe)KyTO'—IHaH aTTecranus

12

Bcero:

90




3. YCJOBUS PEAJIN3ALIMA IPOT'PAMMBI YUYEBHOM
JANCIHUIIJIMHBI OI1.03. UTHOOPMALIMOHHBIE TEXHOJIOT'MH

3.1. lna peaju3anyd NporpaMmbl y4eOHOM AUCUMIIMHBI JIOJDKHBI OBITH MPEAYCMOTPEHBI
CJIEAYIOIIHE CIIELUAIbHbIE TOMELICHUS:

KaOuner «HMHpopMaTHKM», OCHAIIEHHbII 000PYIOBaHMEM M TEXHUYECKUMHU CpEACTBAMHU
oOyueHus:

pabouee MecTO MpernoiaBaTels;

[10Ca/I0YHbIE MecTa 00yJaromuxcs (110 KOJIMYECTBY 00y4aroIIMUXCsl);

ydeOHbI€ HarJIsgIHble TOCOOuS (TaOINLIbI, IIJIaKaThl);

TEMaTUYECKHE MaNKU JUJIaKTUYECKUX MaTepHalloB;

KOMILJIEKT Y4eOHO-METOMUECKON JOKYMEHTALIUN;

KOMILJIEKT Y4eOHUKOB (Y4eOHBIX TOCOOUIT) M0 KOJMYECTBY O0yUYarOIINXCS.

KOMIIBIOTEP C JIUIIEH3MOHHBIM POrpaMMHBIM 00€CIIeUeHUEM;

MYJIBTUMEIUAPOEKTOP.

3.2. UudopmaunoHHoe odecriedyeHUe peaau3aum nNporpamMmmbl

Jlia peanuzanuu mporpamMmbl OMOIMOTEUHBIH (QOHJ 00pa30BaTENbHON OpraHU3alUU JIOJDKEH
UMETh TIeYaTHble W/WUIM DJEKTPOHHBbIE OOpa3oBaTelbHble W HH(OPMALMOHHBIE PECYPCHI,
PEKOMEHAYEMBIX JUIsl HCTIOIb30BaHUS B 00pa30BaTEIbHOM MIpOIECcCe

3.2.1. IleyaTHble H3JaHUA

OcHOBHbIE HCTOYHUKH):

1. NudopManvionHble TEXHOJOTHH : yYeOHWUK I CpemaHero mpodeccHOHaTBLHOTO
obpazoBanus / B. B. Tpodumos, O. I1. Uneuna, B. U. Kuses, E. B. TpodumoBa ; 0TBEeTCTBEHHBIH
pemaktop  B. B. Tpodumon. - MockBa: M3marensctBo  Opaiit, 2024.- 546¢c. -
(ITpodeccuonanbuoe odOpazoBanme). - ISBN 978-5-534-18341-2. - Tekcr : 2IEKTpOHHBIA //
OopazoBarenbHas iatdopma FOpaiir [caiit]. - URL: https://urait.ru/bcode/534809

2. B.4. CoseroB. Mudopmarmonnsie TexHonorun: ydeouuk mis CIIO /Coseros B.5I. B.B.
[lexaHoBckwii. - 6-¢ u3m., mepepad. 1 mom. - M.: U3garensctBo FOpaiit, 2020. - 261 c. - Cepus:
[IpodeccnonanpHOE 0Opa3oBaHUE.

JlomoTHUTEIbHbIE HCTOYHUKH: )

1. XKyk. FO.A. UndopmanrionHsie TeXHOIOTUH: MyIbTUMeAna: YuebHoe nocooue, CIIO.: Jlans,
2018

2. Kympusnon. [[.B. Hndopmanmonnoe obecriedenrne MpodeccnoHalIbHON IesSTEIbHOCTH:
y4eOHHK U MPaKTUKyM JAJsl cpenHero npodeccuonansHoro oopazosanus / 1. B. KympusHos. -
Mocksa: U3znarensctBo FOpaiit, 2018. - 255 ¢

HNurepHer-pecypcsl, Gopmbl 10CTYyNIA

1. www.intuit.ru.

2. WWW.gpsS.ru.

3. http://add.coolreferat.com/docs/index-584.html

4. http://window.edu.ru/resource/007/41007



https://urait.ru/bcode/534809
http://window.edu.ru/resource/007/41007

4. KOHTPOJIb Y OLIEHKA PE3YJbTATOB OCBOEHUSI YYEBHOMU
JANCIUIIJIMHBI OI1.03 TH®OPMAIIMOHHBIE TEXHOJIOI'MU

Pe3ynomamut 00yuenusn

Kpumepuu OUECHKU

Dopmol u memoowvt
OUeHKU

3nanu:
- Ha3HAUYECHUE u BUJIbI
WH()OPMAIMOHHBIX TEXHOJIOTHH,

TEXHOJIOTUHU coopa,
HAKOIUICHHUS, 00paboTKH,
nepefay M pacrpoCTpaHSHHS
nH(popmaluu;

- COCTaB, CTPYKTYpY,
MIPUHLUIIBI PEATTN3ALNH U

(hYHKIIMOHUPOBAHUS
MH(POPMAITMOHHBIX
TEXHOJIOTHH,

- 0a30BbIE U MPUKIIAIHBIC
WH(pOpMaITMOHHBIE
TEXHOJIOTUH;-
WHCTPYMEHTAIbHBIC CPEICTBA
MH(POPMAITMOHHBIX
TEXHOJIOTUH.

Ymenus:

- o0OpabaTbIiBaTh TEKCTOBYIO H
YUCJIOBYIO HMH(POPMAITHIO;

- MPUMEHATh MYJIBTUMEIUNHBIC
TEXHOJIOTUU  00pabOTKH |
npeaCcTaBIeHHUs WH(OPMAIIHH;.
- o0pabaThIBaTh
HKOHOMHUYECKYIO "
CTaTUCTHUYECKYIO0 HH(POPMAIIHIO,
UCTIOJNB3ysl CPEJICTBA  IIaKeTa
MPUKIIAIHBIX IIPOTPAMM.

«OTIu4YHO» -
COJIEp)KaHME Kypca OCBOCHO
MOJIHOCTBIO, 0e3  TpoOeIoB,
yMeHusi Cc(OPMHUPOBAHBI, BCE
IPEyCMOTPCHHBIE

nporpamMMoil yueOHbIe 3aaHus
BBITIOJTHEHBI,  Ka4eCTBO  UX
BBITIOJTHEHHUS OIIEHEHO BBICOKO.

TCOPECTUUCCKOC

«Xopouo» - TEOPETHYECKOE
CoJIep’)KaHHE Kypca OCBOEHO
MOJHOCTBIO, 0e3  mpoOenoB,
HEKOTOpBIC YMCHHUS
chopmMupoBaHbl HEIOCTATOYHO,
BCE MIPETYyCMOTPEHHBIC

MpoTrpaMMOi ydeOHBIC 3aaHUsI
BBITIOJTHEHBI, HEKOTOPBIC BHU/IBI
3aJaHnui BBIIIOJTHEHE] c
OIINOKaMU.

«Y10BJIETBOPUTEIbHO» -
TEOPETHUYECKOE  COJICpIKaHHE
Kypca OCBOEHO YaCTU4YHO, HO
npoOebI HE HOCSIT
CYIIECTBEHHOTO Xapakrepa,
HEOOXOAMMBIC YMEHHUSI PaOOTHI
C OCBOCHHBIM MaTepHajIOM B

OCHOBHOM c(hOpMHUPOBAHBI,
OOIBIIMHCTBO
IPEIYCMOTPEHHBIX
IPOrpaMMOit oOyJeHus

yueOHBIX 3aJaHUil BBIMOJIHEHO,
HEKOTOPBIC W3 BBINIOJHEHHBIX
3aJIaHAK COJIEPIKAT OIITHOKH.

«Heyn0BJ1eTBOPUTEJIBLHO» -
TEOPETUUECKOE COJIEPKAHUE
Kypca HE OCBOEHO,
HE00X0/IMMbIE YMEHHUS HE
c(OpMHUPOBaHBI, BHITNIOJHEHHbIE
yueOHbIe 3aJlaHHsI CO/IepKAT
rpyOble OIMOKH.

* KomnbrorepHoe
TECTUPOBAHUE HA 3HAHKE
TCPMHUHOJIOTUHU 11O TEME;
* Tectuposanwue....;

» KonrtponbsHas pabota
o

* CamocrosiTenpHas
pabora;

» 3amura pedepara. ...
* Cemunap

* 3ammTa KypcoBOu
paboThI (IpoeKTa)

* BpInoJiHeHNE TPOEKTa;
* HaOmronenue 3a
BBITIOJIHCHUEM
MIPAKTHIECKOTO 3aJIaHusI.
(1eaTeTbHOCThIO
CTYJICHTA)

* OleHKa BBINIOJIHEHUS
MPAKTHUYECKOTO 3aJaHus
(paboThI)
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